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The School Board of Gadsden County









                                


Date:
August 30, 2021
To: 
Administrators, Teachers & Guidance Counselors

From:
Carolyn Francis, Visiting Teacher
RE:
School-Based Intervention Procedures for Truant Students
Please be advised it is imperative all teachers monitor and check students’ attendance every day and report to the designated school officials (principal, assistant principals, and guidance counselor) regarding students being absent for more than three (3) days.  In accordance with Florida Statute 1003.23 the attendance of all public K-12 school students shall be checked each school day in the manner prescribed by rules of the State Board of Education and recorded in the teacher’s register or by some approved system of recording attendance. Students may be counted in attendance only if they are actually present at school or are away from school on a school day and are engaged in an educational activity which constitutes a part of the school-approved instructional program for the student. 
The Board requires that the following school-based intervention procedures be adhered to for truant students:

A. 
After three (3) days of unexcused absences, within a ninety (90) day period, a parent/guardian/student contact/conference is conducted by teacher/school designee.

B. 
After five (5) days of unexcused absences, within a ninety (90) day period, a referral is made to the principal to send a certified letter to parents/guardians and possibly to convene a Student Study Team.

NOTE: Student Study Team is to convene when a student misses five (5) unexcused absences within thirty (30) calendar days, or when a student misses ten (10) days within ninety (90) calendar days.

C. 
After ten (10) days of unexcused absences within a ninety (90) day period, the student is referred to the visiting teacher.

D.
 After fifteen (15) unexcused absences within a ninety (90) day period, the student shall be considered "habitually truant," pursuant to F.S. 1003.27(b).
 In addition, the “Attendance & Social Work Referral” Form is attached.  It is mandated that all teachers complete the form based on the guidelines listed above.  
Should you have any questions or concerns, please contact Carolyn Francis at (850)627-9651 ext. 1292 or Rolanda Jackson at (850) 627 – 9651 ext. 1494.  Thank you in advance for your immediate attention to this matter.  
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